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Hong Kong Amateur Swimming Association

Room 1003, Queen Elizabeth Stadium,

18 Oi Kwan Road, Wan Chai

Hong Kong

13 July 1999

Attn: Mr. Ronnie Wong Man-Chiu(JP)

Dear Mr. Wong,

Re: Application for the position of Administration Assistant

I would like to apply for the position of Administration Assistant.  Attached, please find a copy of my curriculum vitae for your reference.  Shall you find that my experience and qualification meet your requirement, I would be most grateful to attend an interview with you to elaborate in more details of my strength.

Thank you for your kind attention and looking forward to hearing from you soon.

Yours sincerely,

Manna Chan

Encl. c.v.  

